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The Department of Human Services, Social Services Division, Child Welfare Services Branch is issuing this addendum to HMS 301-48, Administrative Support for the Hawaii Foster Youth Coalition and Hawaii Foster Youth Coalition Services for the purposes of:

 FORMCHECKBOX 

Responding to questions that arose at the orientation meeting of March 16, 2009 and written questions subsequently submitted in accordance with Section 1-V, of the RFP.  

 FORMCHECKBOX 

Amending the RFP.

 FORMCHECKBOX 

Final Revised Proposals

The proposal submittal deadline:

 FORMCHECKBOX 

is amended to April 7, 2009.

 FORMCHECKBOX 

is not amended.

 FORMCHECKBOX 

for Final Revised Proposals is <date>.

Attached is (are):

 FORMCHECKBOX 

A summary of the questions raised and responses for purposes of clarification of the RFP requirements.

 FORMCHECKBOX 

Amendments to the RFP.

 FORMCHECKBOX 

Details of the request for final revised proposals. 

If you have any questions, contact:

RFP Contact Person:  Laura Giddings 
Contact phone:  (808) 586-5748

Contact e-mail address:  lgiddings@dhs.hawaii.gov
Contact address:  DHS Purchase of Services Unit, 810 Richards Street, Suite 501, Honolulu, Hawaii  96813
Responses to Question Raised by Applicants

For RFP No. 301-48
Administrative Support for the Hawaii Foster Youth Coalition and Hawaii Foster (HFYC) 
1. Question:  How can applicants obtain the work plan table in a Microsoft Word format?  

Answer:  Applicants are to send an e-mail a request to the RFP contract person, Laura Giddings, at lgiddings@dhs.hawaii.gov.  The RFP contact person will attach the work plan table in a response e-mail to the applicant.
2. Question:  Could DHS provide more information or refer to the specific RFP section that explains how applicants are to prepare budgets that reflect: 1) the operating and activity costs for the HFYC, 2) the administrative costs not to exceed 10% of the annual funding amount, and 3) proposed costs for major HFYC projects to be determined by the applicant?  

Answer:  See RFP Section 3.V.A.1. Pricing Structure (page 3-4 – 3-5).  The applicant must submit budget information using all forms listed in this section.  It is the applicant’s responsibility to determine how to best provide budget information that clearly explains proposed costs specifically for:  

1)  support of HFYC operations and activities, and 

2)  administrative support, fiscal management, and program guidance, assistance and oversight services for the HFYC not to exceed 10% of the annual funding amount.

For budgets that detail proposed costs for major HFYC projects, the applicant is responsible for determining what a major HFYC project is, and must submit budget information for each major project that includes:  


1)  a brief description of the HFYC project and 

2)  a SPO-H-205 budget form.  For this budget only, the applicant is not required to submit all budget forms listed in RFP Section 3.V.A.1.  

RFP No. HMS 301-48:  Administrative Support for Hawaii Foster Youth Coalition and Hawaii Foster Youth Coalition Services is amended as follows:

The DHS Purchase of Services Unit encountered technical difficulties with 
the RFP website from March 6, 2009 through March 12, 2009.  The RFP 
attachment that was made available during that period has now been 
replaced.  Please download the current version of this RFP or a hard copy of 
this RFP can be picked up at the DHS Purchase of Services Unit located at 
810 Richards St., Suite 501, Honolulu.  
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	Page
	

	

	Section 1, Administrative Overview

	
	I.
	1-1
	The submittal deadline for proposals is amended to 4/7/09.  Below is an amended Revised Procurement Timetable.  

	I.    Procurement Timetable

Note that the procurement timetable represents the State’s best estimated schedule.  Contract start dates may be subject to the issuance of a notice to proceed.  

	Activity

Scheduled Date 

Public notice announcing Request for Proposals (RFP)
3/6/09
Distribution of RFP 
3/6/09
RFP orientation session
3/16/09
Closing date for submission of written questions for written responses
3/18/09
State purchasing agency’s response to applicants’ written questions 
3/23/09
Discussions with applicant prior to proposal submittal deadline
3/13/09– 3/23/09
Proposal submittal deadline
4/7/09
Discussions with applicant after proposal submittal deadline (optional) 
4/7/09 – 4/13/09
Final revised proposals (optional)
4/13/09– 4/15/09
Proposal evaluation period 
4/16/09– 4/30/09
Provider selection 
5/1/09
Notice of statement of findings and decision
5/2/09 – 5/11/09
Contract start date 

7/1/09


	

	Section 2, Service Specifications

	
	III.B.4.a) 
	2-12
	This paragraph is amended as follows:  
“Forms A, B, and C are primarily a monitoring tool for the Department of track the number of people served, the service activities and the outcomes.  However, for this RFP, these forms will not be used for the services provided by the selected agency.  The selected agency/organization will provide a report (narrative form is acceptable) of the activities each quarter regarding efforts to provide support and guidance for the HFYC.  The report should also include information on fiscal management and fund disbursement.”

	Section 3, Proposal Application Instructions

	
	V. A.1.
V (B)1.b.
	3-4
3-6
	This section is amended as follows:  
“Applicant shall submit budgets that reflect the following information:  
a) the operating and activity costs for the HFYC;

b) the applicant’s administrative costs not to exceed 10% of the annual funding amount;

c) proposed costs for major HFYC projects.  These projects are to be determined by the applicant.  

For budgets that detail proposed costs for major HFYC projects, the applicant must submit the following information for each major project:  

a) a brief description of the HFYC project and 

b) a SPO-H-205 budget form.  For this budget only, the applicant is not required to submit all budget forms listed in RFP Section 3.V.A.1.”
This paragraph is amended as follows:  
“The applicant shall describe the cost allocation plan for this contract which demonstrates the applicant’s expenditures across programs are fairly allocated based on a plan that is reasonable, appropriate, and lawful.”

	Section 4, Proposal Evaluation

	
	II.

III.B.3.
	4-1

4-5
	This section is amended to include the following sentence:  “Proposals must meet a minimum of 70 points to be considered for an award.”  

This section is amended as follows:  Service Delivery (55 points).  The second paragraph is amended as follows:  
“The evaluation criteria may also include an assessment of the logic of the work plan for the major service activities and tasks to be completed, including clarity in work assignments and responsibilities, and the realism of timelines and schedules as applicable.”   

	Section 5, Attachments

	
	Attachment C
	
	The numbering in the Work Plan format is corrected as follows:  
2.  Fiscal Management 

a.  Receipt and disbursement of funds from DHS for HFYC including funds for salaries, subcontracts, and program activities.  
b.  Development and monitoring of budgets as specified in RFP Section 2, II.B.2.  

c.  Documentation and tracking of fiscal activities on behalf of the HFYC.  
d.  Documentation and tracking of administrative costs of no more than 10% of annual contract funding.  
e.  Timely submission of fiscal reports as specified by DHS.  
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