
 
 

OFFICE OF ELECTIONS 
 
 
 
 
 
 
 

 
 

INVITATION FOR BID 
No. IFB-08-DC 

 

SEALED BIDS 
 

TO 
 

Furnish delivery and collection transportation services 
within the Counties of Hawaii and/or Maui and/or Kauai 

and/or the City & County of Honolulu for the 
2008 Primary and General Elections 

 

will be received up to and opened at 3:00 p.m. (HST) on 

June 10, 2008 

in the Office of Elections (hereafter “OE”), 802 Lehua Avenue, Pearl City, Hawaii 96782. Bids 

received after the established deadline will not be considered. 

 

Questions relating to this bid solicitation may be directed to Ms. Lori Tomczyk at telephone 

(808) 453-8683, facsimile (808) 453-6006 or via email at lori.tomczyk@hawaii.gov. 

 
 
 
             
       Kevin Cronin 
       Procurement Officer 
 
 
             
IFB-08-DC      Name of Company 



 

OFFER FORM OF-1     IFB-08-DC 

FURNISH DELIVERY AND COLLECTION TRANSPORTATION SERVICES 
WITHIN THE COUNTIES OF HAWAII AND/OR MAUI AND/OR KAUAI AND/OR 

THE CITY & COUNTY OF HONOLULU 
2008 PRIMARY AND GENERAL ELECTIONS 

IFB-08-DC 
 

Procurement Officer 
State of Hawaii, Office of Elections 
Pearl City, Hawaii 96782 
 
Dear Sir: 
 
The undersigned has carefully read and understands the terms and conditions specified in the 
Specifications and Special Provisions attached hereto, and in the General Conditions, by 
reference made a part hereof and available upon request; and hereby submits the following 
offer to perform the work specified herein, all in accordance with the true intent and meaning 
thereof.  The undersigned further understands and agrees that by submitting this offer, 1) 
he/she is declaring his/her offer is not in violation of Chapter 84, Hawaii Revised Statutes, 
concerning prohibited State contracts, and 2) he/she is certifying that the price(s) submitted was 
(were) independently arrived at without collusion. 
 
Offeror is:    
 �   Sole Proprietor     �   Partnership     �   *Corporation      �   Joint Venture  
 �   Other    
 *State of incorporation:   
 
Hawaii General Excise Tax License I.D. No.     
 
Payment address (other than street address below):   
           City, State, Zip Code:   
 
Business address (street address):     
                          City, State, Zip Code:   
 
  Respectfully submitted: 
 
Date:    (x)    
   Authorized (Original) Signature 
Telephone No.:    
        
Fax No.:    Name and Title (Please Type or Print) 
 
E-mail Address: **    
    Exact Legal Name of Company (Offeror) 
 
 
**If Offeror is a “dba” or a “division” of a corporation, furnish the exact legal name of the 
corporation under which the awarded contract will be executed: 
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The following bid(s) is hereby submitted for delivery and collection transportation services within 
the counties of Hawaii and/or Maui and/or Kauai and/or the City & County of Honolulu.   
 
 
Bidder(s) may bid on one, two, three or all four City/County portions at the discretion of the 
individual bidder. 
 
To be considered for award, the bidder is required to bid on all items of the Offer Form for the 
particular City/County portion that the bidder submits a bid.   
 
The Offeror should submit the Offer Form Bid IFB-08-DC as well as the individual Offer Form P-
1, and/or Offer Form P-2, and/or Offer Form P-3, and/or Offer Form P-4 to be considered for the 
portions of the contract that the bidder wishes to perform. 
 
 
 
Item Description      Bid Price 
 
1. County of Hawaii Sum Bid $    
 (Attach Offeror Form P-1) 
 
2. County of Maui Sum Bid $    
 (Attach Offeror Form P-2) 
 
3. County of Kauai Sum Bid $    
 (Attach Offeror Form P-3) 
 
4. City & County of Honolulu Sum Bid $    
 (Attach Offeror Form P-4) 
 
 
 TOTAL BID  $    
 
 
*See SPECIAL PROVISIONS page SP-5, Method of Award 



 

                IFB-08-DC 

 
CERTIFICATION OF COMPLIANCE FOR FINAL PAYMENT 

(Reference §3-122-112, HAR) 
 

 
 

Reference:              
                        (Contract Number)          (IFB/RFP Number) 

 
            affirms it is in  
       (Company Name)  

compliance with all laws, as applicable, governing doing business in the State of Hawaii to 
include the following: 
 

1. Chapter 383, HRS, Hawaii Employment Security Law – Unemployment 
Insurance; 

2. Chapter 386, HRS, Worker’s Compensation Law; 
3. Chapter 392, HRS, Temporary Disability Insurance; 
4. Chapter 393, HRS, Prepaid Health Care Act; and 

 
maintains a “Certificate of Good Standing” from the Department of Commerce and Consumer 
Affairs, Business Registration Division. 

 
 
 
Moreover,              
                    (Company Name) 
acknowledges that making a false statement shall cause its suspension and may cause its 
debarment from future awards of contracts. 
 
 
 
 
Signature:            
 
Print Name:         
  
Title:          
 
Date:          
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REGISTRATION FORM 
 

FOR ONLINE 
 

INVITATION FOR BIDS (IFBs) and 
 

REQUESTS FOR PROPOSALS (RFPs) 
 
 

Bidders interested in responding to this solicitation may do so by using the electronic solicitation 
posted on the Procurement Notice System (PNS) website. Bidders must first register itself by 
completing and submitting this form. Bidder shall then print a hard copy of the solicitation. 
 
 
IFB / RFP Number: 

IFB-08-DC 
IFB / RFP Title: 

Delivery & Collection Transportation Services 
IFB / RFP Deadline: 

June 10, 2008 
Name of Company:  

Mailing Address:  

Name of Contact Person:  

Contact’s Email Address:  

Telephone No. / Facsimile 
No.: 

 

 
This form must be e-mailed to lori.tomczyk@hawaii.gov, faxed to (808) 453-8683 or mailed by 
U.S.P.S. prior to the deadline for bid/proposal submittal. 
 
If Offeror fails to register, Offeror will not receive any addenda and/or other procurement 
notices; its offer may therefore be rejected and not considered for award. 

Upon request, the OE will provide potential Bidders a hard copy of the solicitation. 
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SPECIFICATIONS 
DELIVERY AND COLLECTION TRANSPORTATION SERVICES 

WITHIN THE COUNTIES OF HAWAII AND/OR MAUI AND/OR KAUAI AND/OR 
THE CITY & COUNTY OF HONOLULU 

 
SEE ATTACHMENT 
 
Offer Form P-1 DELIVERY & COLLECTION TRANSPORTATION SERVICES 

COUNTY OF HAWAII (EAST AND WEST HAWAII) 
 
Offer Form P-2 DELIVERY & COLLECTION TRANSPORTATION SERVICES 

COUNTY OF MAUI  
 
Offer Form P-3 DELIVERY & COLLECTION TRANSPORTATION SERVICES 

COUNTY OF KAUAI  
 
Offer Form P-4 DELIVERY & COLLECTION TRANSPORTATION SERVICES 

CITY & COUNTY OF HONOLULU 
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SPECIAL PROVISIONS 
 
TERMS AND ACRONYMS USED HEREIN 
 
Procurement Officer  =  The contracting officer for the Office of Elections State of Hawaii. 
State    = All agencies, including schools, if applicable, of the purchasing 

jurisdictions participating in this agreement (refer to STATE'S 
COMMITMENT of the Special Provisions).  

OE  =  Office of Elections of the State of Hawaii, located at 802 Lehau 
Avenue,  Pearl City, Hawaii  96782. 

Bidder or Offeror  =  Any individual, partnership, firm, corporation, joint venture, or other 
entity submitting directly or through a duly authorized representative 
or agent, a bid for the good, service, or construction contemplated.  

HRS  =  Hawaii Revised Statutes 
HAR  =  Hawaii Administrative Rules 
GC  =  General Conditions  
IFB  =  Invitation for Bids 
RFP  =  Request for Proposals 
RTLS   = Route, Time and Load Schedule 
 
SCOPE 
 
The furnishing of Delivery and Collection Transportation Services within the Counties of Hawaii 
and/or Maui and/or Kauai and/or the City & County of Honolulu for the 2008 Primary and 
General Elections, for the OE, shall be in accordance with these Special Provisions, the 
attached Specifications, and the GC, included and incorporated by reference and available at 
the OE, and on the SPO website: http://www4.hawaii.gov/bidfiles/spogtgs.pdf. 
 
RESPONSIBILITY OF OFFERORS 
 

Offeror is advised that if awarded a contract under this solicitation, Offeror shall, upon award of 
the contract, furnish proof of compliance with the requirements of §103D-310(c), HRS: 
 

1. Chapter 237, tax clearance; 
2. Chapter 383, unemployment insurance; 
3. Chapter 386, workers’ compensation; 
4. Chapter 392, temporary disability insurance;  
5. Chapter 393, prepaid health care; and  
6. Chapter 103D-310(c), Certificate of Good Standing (COGS) for entities doing 

business in the State.   
 
Refer to the Award of Contract provision herein for instructions on furnishing the documents that 
are acceptable to the State as proof of compliance with the above-mentioned requirements. 
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CONTRACTOR ADMINISTRATORS 
 
For the purpose of this contract, Mr. Kevin Cronin and Ms. Lori Tomczyk, Office of Elections, 
telephone number (808) 453-8683, are designated Contractor Administrators. 
 
TERM OF CONTRACT 
 
The Contractor shall enter into a contract furnishing delivery and collection transportation 
services within the Counties of Hawaii, and/or Maui, and/or Kauai, and/or the City & County of 
Honolulu for two (2) days only: 
 
  Primary Election Day: Saturday, September 20, 2008 

  General Election Day: Tuesday, November 4, 2008 
 
DOWNLOADED SOLICITATION 
 
Offeror is advised that if interested in responding to this solicitation, Offeror may choose to 
submit its offer on a downloaded document provided Offeror registers its company by fax or e-
mail or telephone for this specific solicitation with the procurement officer at OE.  If Offeror does 
not register its company, Offeror will not receive addenda, if any, and its offer may be rejected 
and not considered for award. 
 
ADDENDA AND INTERPRETATIONS 
 
Discrepancies, omissions, or doubts as to the meaning of specifications should be 
communicated in writing to the OE, Attn: Lori Tomczyk, 802 Lehua Avenue, Pearl City, Hawaii, 
96782 or faxed to (808) 453-6006 or e-mailed to lori.tomczyk@hawaii.gov for interpretation via 
the schedule below: 
 

Questions should be submitted in writing no later than June 2, 2008. 
Response will be provided in writing no later than June 4, 2008. 

 
Any interpretation, if made, and any supplemental instructions will be in the form of written 
addenda to the specifications, which will be made available to all prospective offerors that have 
registered with OE prior to the date fixed for the opening of bids. Failure of any offeror to receive 
any such addendum or interpretations shall not relieve the offeror from an obligation under his 
bid as submitted. All addenda so issued shall become part of the contract documents. 

 
SUBMISSION OF OFFER 
 
Offers shall be received at the OE, 802 Lehua Avenue, Pearl City, Hawaii 96782, no later than 
the date and time stated on the cover page of the IFB. Timely receipt of offers shall be 
evidenced by the date and time registered by the OE time stamp clock. Offers received after the 
deadline shall be returned unopened.  
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CERTIFICATION OF INDEPENDENT COST DETERMINATION 
 
By submission of a bid in response to this IFB, bidder certifies as follows: 
 

1. The costs in this IFB have been arrived at independently, without consultation, 
communication, or agreement with any other bidder, as to any matter relating to 
such costs for the purpose of restricting competition. 

 
2. Unless otherwise required by law, the cost which have been quoted in this IFB 

have not been knowingly disclosed by the bidder prior to award, directly or 
indirectly, to any other bidder or competitor prior to the award of the contract. 

 
3. No other attempt has been made or will be made by the bidder to induce any 

other person or firm to submit or not to submit a bid for the purpose of restricting 
competition. 

 
BIDDER QUALIFICATION 
 
1. If and when requested, the offeror shall, at his own expense, within three (3) working 

days from date of State’s request, furnish a list of the vehicles/vans that have 2-way 
radio capability. The list shall include the year, make and model of the vehicle.  The OE 
will be the sole judge as to the suitability of the vehicle and its decision will be final. 

 
3. If and when requested, the offeror shall, at his own expense, within three (3) working 

days from date of OE’s request, furnish a list of all drivers along with their driver’s license 
number and expiration date of the license. 

 
4. Successful offeror shall furnish at their own expense, within three (3) working days from 

date of OE’s request, written documentation confirming that the contract performance 
guaranty in an amount equal to fifty percent (50%) of the Total Sum Bid can be met. 

 
OFFEROR’S ABILITY TO PROVIDE DRIVERS THAT CAN PERFORM SERVICES 
REQUESTED 
 
The State will not participate in determinations regarding the ability of all drivers to perform 
services listed on SPECIFICTIONS - DRIVERS.  If there are questions or doubts regarding the 
ability to obtain drivers that meet these requirements, the offeror should resolve that question 
prior to submitting a bid.  If an offeror submits a bid that meets all requirements of the bid and 
the price submitted is the lowest price bid, the contract shall be awarded to that offeror. 
 
If after award or during the performance of these services, it is determined by the State that the 
Contractor cannot provide drivers that meet the requirements of the bid, the Contractor will be 
obliged to obtain qualified drivers to perform the services listed herein at the prices listed on the 
appropriate offer form page.  The State reserves the right to require the Contractor to replace 
drivers that fail to qualify or perform the services requested. 
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PROJECT INQUIRIES 
 
It shall be the bidder’s responsibility to familiarize itself with the requirements specified.  
Questions, concerns and/or request for a pre-bid meeting to explain the project shall be made in 
writing and directed to the OE, attention to the Purchasing Specialist (PS) named on the cover 
page of this solicitation at the contact numbers indicated. Depending upon the request, the PS 
shall coordinate what needs to be done to respond to the inquiry. If a written response to 
inquiries is required, an addendum shall be issued. 
 
No additional compensation shall be made by reason of any misunderstanding or error 
regarding the amount and kind of work to be performed. Submission of bid shall be evidence 
that the offeror understands the scope of the project and shall comply with the specifications if 
awarded the job. 
 
BID PREPARATION 

Offer Form, Page OF-1.  Offeror is requested to submit its offer using Offeror's exact legal name 
as registered with the Department of Commerce and Consumer Affairs, if applicable; and to 
indicate exact legal name in the appropriate space on the “Offer Form” for each City/County 
portion.  Failure to do so may delay proper execution of the contract.  
 
The authorized signature on the first page of the Offer Form shall be an original signature in ink. 
If unsigned or the affixed signature is a facsimile or a photocopy, the offer shall be automatically 
rejected unless accompanied by other material, containing an original signature, indicating the 
Offeror's intent to be bound. 
 
Tax Liability.  Work to be performed under this solicitation is a business activity taxable under 
Chapter 237, Hawaii Revised Statutes (HRS), and vendors are advised that they are liable for 
the Hawaii General Excise tax (GET) at the current 4% rate.  If, however, an offeror is a person 
exempt by the HRS from paying the GET and therefore not liable for the taxes on this 
solicitation, offeror shall state its tax exempt status and cite the HRS chapter or section allowing 
the exemption.  
 
Taxpayer Preference.  For evaluation purposes, pursuant to §103D-1008, HRS, the Bidder's tax-
exempt price offer submitted in response to an IFB shall be increased by the applicable retail rate 
of general excise tax and the applicable use tax. Under no circumstance shall the dollar amount of 
the award include the aforementioned adjustment. 
 
Bid Quotation. Bid price shall include all expenses incurred to provide services as specified 
herein and all applicable taxes.  The prices quoted shall be the all-inclusive cost to the State 
and no other charges will be honored. 
 
To be considered for award, the bidder is required to bid only on items of the Offer Form for the 
portions of the contract that the bidder wishes to perform.  The Offeror should submit the Offer 
Form Bid IB-08-DC as well as the individual Offer Form P-1, Offer Form P-2, Offer Form P-3, 
and/or Offer Form P-4 to be considered.   
 
Offeror shall not use subcontractors in the performance of this contract.  Failure to comply 
with this requirement may result in rejection of bid. 
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Offer Guaranty  A BID SECURITY DEPOSIT IS NOT REQUIRED FOR THIS BID.  However, a 
contract performance bond (see SPECIAL PROVISIONS page SP-7, CONTRACT 
PERFORMANCE BOND) is required TO QUALIFY FOR AWARD.  
 
AWARD OF CONTRACT 
 

Method of Award.  Award, if any, shall be made to the responsive, responsible bidder 
submitting the lowest TOTAL BID PRICE of items 1 and 2 of the Offer Form P-1, Offer Form P-
2, Offer Form P-3, or Offer Form P-4 for each City/County portion for which a bidder submits a 
bid. 

 
However, to be considered for award, it is also required to bid on item 3.   Any emergency 
and/or additional "runs" that are requested by State shall be based on this rate on a per run 
basis.   
 
Responsibility of Lowest Responsive Bidder.  Reference §103D-310(c), HRS. If compliance 
documents have not been submitted to the OE prior to award, the lowest responsive offeror shall 
produce documents to the procurement officer to demonstrate compliance with this section.   

 
HRS Chapter 237 tax clearance requirement for award.  Instructions are as follows: 

 
Pursuant to §103D-328, HRS, lowest responsive Offeror shall be required to submit a tax 
clearance certificate issued by the Hawaii State Department of Taxation (DOTAX) and the 
Internal Revenue Service (IRS).  The certificate shall have an original green certified copy 
stamp and shall be valid for six (6) months from the most recent approval stamp date on the 
certificate. It must be valid on the date it is received by the OE.  
 
The tax clearance certificate shall be obtained on the State of Hawaii, DOTAX TAX 
CLEARANCE APPLICATION Form A-6 (Rev. 2003) which is available at the DOTAX and IRS 
offices in the State of Hawaii or the DOTAX website, and by mail or fax: 
 
DOTAX Website (Forms & Information): http://www.hawaii.gov/tax/a1_1alphalist.htm  
DOTAX Forms by Fax/Mail: (808) 587-7572 
 1-800-222-7572 
 
Completed tax clearance applications may be mailed, faxed, or submitted in person to the 
Department of Taxation, Taxpayer Services Branch, to the address listed on the application.  
Facsimile numbers are: 
 
          DOTAX: (808) 587-1488   
  IRS:       (808) 539-1573 
           
The application for the clearance is the responsibility of the Offeror, and must be submitted 
directly to the DOTAX or IRS and not to the OE. However, the tax clearance certificate shall be 
submitted to the OE. 
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HRS Chapters 383 (Unemployment Insurance), 386 (Workers’ Compensation), 392 
(Temporary Disability Insurance), and 393 (Prepaid Health Care) requirements for award.  
Instructions are as follows: 

 
Pursuant to §103D-310(c), HRS, the lowest responsive Offeror shall be required to submit a 
certificate of compliance issued by the Hawaii State Department of Labor and Industrial 
Relations (DLIR).  The certificate is valid for six (6) months from the date of issue and must be 
valid on the date it is received by the OE. A photocopy of the certificate is acceptable to the OE. 

 
The certificate of compliance shall be obtained on the State of Hawaii, DLIR APPLICATION 
FOR CERTIFICATE OF COMPLIANCE WITH SECTION 3-122-112, HAR, Form LIR#27 which 
is available at http://hawaii.gov/labor/formsall.shtml or at the neighbor island DLIR District 
Offices. The DLIR will return the form to the Offeror who in turn shall submit it to the OE.   
 
The application for the certificate is the responsibility of the Offeror, and must be submitted 
directly to the DLIR and not to the OE. However, the certificate shall be submitted to the OE. 

 
Compliance with Section 103D-310(c), HRS, for an entity doing business in the State.  The 
lowest responsive Offeror shall be required to submit a CERTIFICATE OF GOOD STANDING 
(Certificate) issued by the State of Hawaii Department of Commerce and Consumer Affairs 
Business Registration Division (BREG). The Certificate is valid for six months from date of issue 
and must be valid on the date it is received by the OE.  A photocopy of the certificate is 
acceptable to the OE. 
  
To obtain the Certificate, the Offeror must first be registered with the BREG.  A sole 
proprietorship, however, is not required to register with the BREG, and therefore not required to 
submit the certificate.  

 
On-line business registration and the Certificate are available at 
www.BusinessRegistrations.com.  To register or to obtain the Certificate by phone, call (808) 
586-2727 (M-F 7:45 to 4:30 HST). Offerors are advised that there are costs associated with 
registering and obtaining the Certificate. 

 
Final Payment Requirements.  Contractor is required to submit a tax clearance certificate for 
final payment on the contract. A tax clearance certificate, not over two months old, with an 
original green certified copy stamp, must accompany the invoice for final payment on the 
contract. 

 
In addition to the tax clearance certificate, an original “Certification of Compliance for Final 
Payment” (SPO Form-22), attached, will be required for final payment.  A copy of the Form is 
also available at www.spo.hawaii.gov. Select “Forms for Vendors/Contractors” from the 
Procurement of Goods, Services, & Construction - Chapter 103D, HRS, menu. 
 
Hawaii Compliance Express. Alternately, instead of separately applying for these certificates 
at the various state agencies, vendors may choose to use the Hawaii Compliance Express 
(HCE), which allows businesses to register online through a simple wizard interface at 
http://vendors.ehawaii.gov to acquire a “Certificate of Vendor Compliance.” The HCE provides 
current compliance status as of the issuance date. The “Certificate of Vendor Compliance” 
indicating that vendor’s status is compliant with the requirements of §103D-310(c), HRS, shall 
be accepted for both contracting purposes and final payment. Vendors that elect to use the new 
HCE services will be required to pay an annual fee of $15.00 to the Hawaii Information 
Consortium, LLC (HIC). Vendors choosing not to participate in the HCE program will be required 
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to provide the paper certificates as instructed in the sections previous to this one. 
 
Timely Submission of all Certificates.  The above certificates should be applied for and 
submitted to the OE as soon as possible. If a valid certificate is not submitted on a timely basis 
for award of a contract, an offer otherwise responsive and responsible may not receive the 
award. 
 
ACCEPTANCE OF OFFER 
 
Acceptance of offer, if any, will be made within sixty (60) calendar days after the opening of 
offers, and the prices quoted by the offeror shall remain firm for the sixty (60) day period as 
provided in the GC. 
 
CAMPAIGN CONTRIBUTIONS BY STATE AND COUNTY CONTRACTORS 
 
It has been determined that funds for this contract have been appropriated by a legislative body. 
 
Therefore, Offeror, if awarded a contract in response to this solicitation, agrees to comply with 
Section 11-205.5, HRS, which states that campaign contributions are prohibited from a State 
and county government contractor during the term of the contract if the contractor is paid with 
funds appropriated by a legislative body. 
 
CONTRACT EXECUTION  
 
Successful offeror receiving award shall be required to enter into a formal written contract.  
Performance bond is required for the City & County of Honolulu portion of this contract.  Upon 
execution of the contract, a Notice to Proceed will be issued. 
 
No work is to be undertaken by the Contractor prior to the commencement date specified in the 
Notice to Proceed.  The State of Hawaii is not liable for any work, contract, costs, expenses, 
loss of profits, or any damages whatsoever incurred by the Contractor prior to the official 
starting date. 
 
CONTRACT PERFORMANCE BOND 
 
Successful offeror shall furnish a contract performance bond in an amount equal to fifty percent 
(50%) of the Total Sum Bid.  The bond shall be delivered to the State at the same time the 
executed contract is delivered.  Refer to the Exhibit B (Performance Bond, Surety) and Exhibit C 
(Performance Bond) for the acceptable contract performance bond forms. 
 
LIABILITY INSURANCE 
 
The Contractor shall maintain in full force and effect during the life of this contract, liability and 
property damage insurance to protect the Contractor and his subcontractors, if any, from claims 
for damages for personal injury, accidental death and property damage which may arise from 
operations under this contract, whether such operations be by himself or by a subcontractor or 
anyone directly or indirectly employed by either of them.  If any subcontractor is involved in the 
performance of the contract, the insurance policy or policies shall name the subcontractor as 
additional insured. 
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The following minimum insurance coverage(s) and limit(s) shall be provided by the Contractor, 
including its subcontractor(s) where appropriate. 
 
   Coverages     Limits 
 
  Motor Vehicle Insurance   $1,000,000 for bodily injury 
        $500,000 for property damage 
   
 
Each insurance policy required by this contract, including a subcontractor’s policy, shall contain 
the following clauses: 
 

1. “This insurance shall not be canceled, limited in scope of coverage or non-
renewed until after 30 days written notice has been given to the State of Hawaii, 
Office of Elections, 802 Lehua Avenue, Pearl City, 96782.” 

 
2. “The State of Hawaii is added as an additional insured as respects to operations 

performed for the State of Hawaii.” 
 

3. “It is agreed that any insurance maintained by the State of Hawaii will apply in 
excess of, and not contribute with, insurance provided by this policy.” 

 
The minimum insurance required shall be in full compliance with the Hawaii Insurance Code 
throughout the entire term of the contract, including supplemental agreements. 
 
Upon Contractor’s execution of the contract, the Contractor agrees to deposit with the State of 
Hawaii certificate(s) of insurance necessary to satisfy the State that the insurance provisions of 
this contract have been complied with and to keep such insurance in effect and the certificate(s) 
there on deposit with the State during the entire term of this contract, including those of its 
subcontractor(s) where appropriate.  Upon request by the State, Contractor shall be responsible 
for furnishing a copy of the policy or policies. 
 
Failure of the Contractor to provide and keep in force such insurance shall be regarded as 
material default under this contract, entitling the State to exercise any or all of the remedies 
provided in this contract for a default of the Contractor. 
 
The procuring of such required insurance shall not be construed to limit Contractor’s liability 
hereunder or to fulfill the indemnification provisions and requirements of this contract.  
Notwithstanding said policy or policies of insurance, Contractor shall be obliged for the full and 
total amount of any damage, injury, or loss caused by negligence or neglect connected with this 
contract. 
 
INVOICING 
 
Contractor shall submit original and three copies of the invoice to the following address: 
 

Office of Elections 
802 Lehua Avenue 
Pearl City, Hawaii, 96782 
Attention: Lori Tomczyk 

 
Invoice should reference both the contract number and the IFB number. 



 

 
SPECIAL PROVISIONS SP-9     IFB-08-DC 

 
A tax clearance certificate, not over two months old, with an original green certified copy stamp, 
must accompany the invoice for final payment on the contract. In addition to the tax clearance 
certificate, an original “Certification of Compliance for Final Payment” (SPO Form-22), attached, 
will be required for final payment. A copy of the form is also available at www.spo.hawaii.gov.  
Select “Forms for Vendors/Contractors” from the Procurement of Goods, Services and 
Construction – Chapter 103D, HRS, menu. Alternately, a “Certificate of Vendor Compliance,” 
issued through the Hawaii Compliance Express system, shall be acceptable for the final payment 
requirements. 
 
PAYMENT 
 
Section 103-10, HRS, provides that the State shall have thirty (30) calendar days after receipt of 
invoice or satisfactory performance of the services, to make payment.  For this reason, the State 
shall reject any bid submitted with a condition requiring payment within a shorter period.  
Further, the State shall reject any bid submitted with a condition requiring interest payments 
greater than that allowed by Section 103-10, HRS. 
 
The State shall not recognize any requirement established by the Contractor and communicated 
to the State after award of the contract, which requires payment within a shorter period or 
interest payment not in conformance with the Statute. 
 
REMOVAL OF CONTRACTOR’S EMPLOYEES 

Contractor agrees to remove any of his employees from services rendered or about to be 
rendered to the State upon request in writing by the Contracting Officer. 
 
LIQUIDATED DAMAGES 
 
Refer to Section 9 of the GC.  Liquidated damages are fixed at the sum of FIVE HUNDRED 
DOLLARS ($500.00) for: 
 

1. Each and every occurrence in which a driver or vehicle does not report at the 
assigned location at the scheduled time as noted on the final "Route, Time, & 
Load Schedule" provided by the State; and 

 
 2. Each and every occurrence in which the CONTRACTOR fails to provide a 

replacement driver and vehicle within fifteen (15) minutes of a vehicle breakdown 
or within fifteen (15) minutes of a scheduled reporting time at the assigned 
location as noted on the "Route, Time, & Load Schedule" provided by the State. 

 
3. Each and every occurrence in which the CONTRACTOR’S Dispatcher fails to be 

able to communicate with drivers during the DC Team’s scheduled run. 
 

RIGHTS AND REMEDIES FOR DEFAULT 
 

In the event the Contractor fails, refuses, or neglects to perform the services in accordance with 
the requirements of these Special Provisions, the Specifications, and the General Conditions 
herein, the addition to the recourse stated in General Conditions, the State reserves the right to 
purchase in the open market, a corresponding quantity of the services specified herein and to 
deduct from any moneys dues or that may thereafter become due the Contractor, the difference 
between the price named in the contract and the actual cost hereof to the State. In case any 
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money due the Contractor is insufficient for said purpose, the Contractor shall pay the difference 
upon demand by the State. The State may utilize all other remedies provided by law. 
 
PROTEST 
 
A protest shall be submitted in writing within five (5) working days after the aggrieved person 
knows or should have known of the facts giving rise thereto; provided that a protest based upon 
the content of the solicitation shall be submitted in writing prior to the date set for receipt of 
offers. Further provided that a protest of an award or proposed award shall be submitted within 
five (5) working days after the posting of award of the contract.  
 
The notice of award letter(s), if any, resulting from this solicitation shall be posted on the 
Procurement Reporting System, which is available on the SPO website: 
http://www.hawaii.gov/spo2/source/.    
 
Any protest pursuant to §103D-701, HRS, and Section 3-126-3, HAR, shall be submitted in 
writing to the Procurement Officer, Office of Elections, 802 Lehua Avenue, Pearl City, Hawaii 
96782. 
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ADDITIONS, AMENDMENTS AND CLARIFICATIONS TO THE GC 

Additions to the GC: 
 
Approvals. Any agreement arising out of this offer may be subject to the approval of the 
Department of the Attorney General as to form, and is subject to all further approvals, including 
the approval of the Governor, required by statute, regulation, rule, order, or other directive. 
 
Cancellation of Solicitations and Rejection of Offers. The solicitation may be cancelled or 
the offers may be rejected, in whole or in part, when in the best interest of the purchasing 
agency, as provided in §§3-122-95 through 3-122-97, HAR. 
 
Confidentiality of Material. All material given to or made available to the Contractor by virtue 
of this contract, which is identified as proprietary or confidential information, will be safeguarded 
by the CONTRACTOR and shall not be disclosed to any individual or organization without the 
prior written approval of the STATE. 
 
All information, data, or other material provided by the Offeror or the Contractor to the State 
shall be subject to the Uniform Information Practices Act, chapter 92F, HRS. The Offeror shall 
designate in writing to the Procurement Officer those portions of its unpriced offer or any 
subsequent submittal that are trade secrets or other proprietary data that the Offeror desires to 
remain confidential, subject to §3-122-58, HAR, in the case of an RFP, or §3-122-30, HAR, in 
the case of an IFB. The Offeror shall state in its written communication to the Procurement 
Officer, the reason(s) for designating the material as confidential, for example, trade secrets. 
The Offeror shall submit the material designated as confidential in such manner that the 
material is readily separable from the offer in order to facilitate inspection of the non-confidential 
portion of the offer.  

 
Price is not confidential and will not be withheld. In addition, in the case of an IFB, makes and 
models, catalogue numbers of items offered, deliveries, and terms of payment shall be publicly 
available at the time of opening regardless of any designation to the contrary. 
 
If a request is made to inspect the confidential material, the inspection shall be subject to written 
determination by the Office of the Attorney General in accordance with chapter 92F, HRS. If it is 
determined that the material designated as confidential is subject to disclosure, the material 
shall be open to public inspection, unless the Offeror protests under chapter 3-126, HAR. If the 
request to inspect the confidential material is denied, the decision may be appealed to the Office 
of Information Practices in accordance with §92F-15.5, HRS. 
 
Nondiscrimination. No person performing work under this Agreement, including any 
subcontractor, employee, or agency of the Contractor, shall engage in any discrimination that is 
prohibited by any applicable federal, state, or county law. 
 
Records Retention. The Contractor and any subcontractors shall maintain the books and 
records that relate to the Agreement and any cost or pricing data for three (3) years from the 
date of final payment under the Agreement. 
 
Correctional Industries. Goods and services available through Correctional Industries (CI) 
programs may be the same or similar to those awarded by competitive sealed bids or proposals. 
Agencies participating in SPO requirements (price list) contracts may also procure directly from 
CI and shall not be considered in violation of the terms and conditions of any SPO contract. 



 

 
SPECIAL PROVISIONS SP-12     IFB-08-DC 

 
Clarifications to the GC: 
 
Subsection 2.8 Certification of Offeror Concerning Wages, Hours and Working 
Conditions of Employees Supplying Services. Section 103-55, HRS, amended by Act 149, 
SLH 1999, now applies to service contracts in excess of $25,000 and also excludes 
professional personnel. 
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 EXHIBIT B 
 
 PERFORMANCE BOND (SURETY) 
 (11/17/98) 
 
 
KNOW TO ALL BY THESE PRESENTS: 
 
 
That __________________________________________________________________   
   full legal name and street address of Contractor) 
 
as Contractor, hereinafter called Principal, and _______________________________________ 
 
____________________________________________________________________________ 

(name and street address of bonding company) 
 
as Surety, hereinafter called Surety, a corporation(s) authorized to transact business as a  
 
surety in the State of Hawaii, are held and firmly bound unto the ______________________     , 
 (State/County entity) 
 
its successors and assigns, hereinafter called Obligee, in the amount of            
 
DOLLARS ($__________________), to which payment Principal and Surety bind themselves, 
 
their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by  
 
these presents. 
 
WHEREAS, the above-bound Principal has entered into a Contract with Obligee dated 
 
 ___________________, for _____________________________________________________ 
 
hereinafter called Contract, which Contract is incorporated herein by reference and made a part 
hereof. 
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NOW THEREFORE, the condition of this obligation is such that: 
 
If the Principal shall promptly and faithfully perform, and fully complete the Contract in strict 
accordance with the terms of the Contract as said Contract may be modified or amended from 
time to time; then this obligation shall be void; otherwise to remain in full force and effect. 
 
Surety to this Bond hereby stipulates and agrees that no changes, extensions of time, 
alterations, or additions to the terms of the Contract, including the work to be performed 
thereunder and the specifications or drawings accompanying same, shall in any way affect its 
obligation on this bond, and it does hereby waive notice of any such changes, extensions of 
time, alterations, or additions, and agrees that they shall become part of the Contract. 
 
In the event of Default by the Principal, of the obligations under the Contract, then after written 
Notice of Default from the Obligee to the Surety and the Principal and subject to the limitation of 
the penal sum of this bond, Surety shall remedy the Default, or take over the work to be 
performed under the Contract and complete such work, or pay moneys to the Obligee in 
satisfaction of the surety's performance obligation on this bond. 
 
 Signed this ________ day of _______________, _______. 
 
 
 (Seal)
 ____________________________________ 
  Name of Principal (Contractor) 
 
 
  *
 ____________________________________ 
   Signature 
 
 
 ____________________________________ 
  Title 
 
 
 (Seal)
 ____________________________________ 
  Name of Surety 
 
 
  *
 ____________________________________ 
  Signature 
 
 
 ____________________________________ 
  Title 
 
 
*ALL SIGNATURES MUST BE ACKNOWLEDGED  
 BY A NOTARY PUBLIC 
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EXHIBIT C 

 
PERFORMANCE BOND 

 (11/17/98) 
 
 
KNOW TO ALL BY THESE PRESENTS: 
 
That we, _____________________________________________________________, 
 (full legal name and street address of Contractor) 
 
as Contractor, hereinafter called Contractor, is held and firmly bound unto the  
 
_________________________,its successors and assigns, as Obligee, hereinafter called  
     State/County entity) 
 
Obligee, in the amount of __________________________DOLLARS ($_________________),  
    (Dollar amount of Contract)   
 
lawful money of the United States of America, for the payment of which to the said Obligee, well 
and truly to be made, Contractor binds itself, its heirs, executors, administrators, successors 
and assigns, firmly by these presents.  Said amount is evidenced by: 
 
 � Legal tender; 
 
 � Share Certificate unconditionally assigned to or made payable at sight to  

________________________________________________________________ 
Description_______________________________________________________ 

 ________________________________________________________________; 
 
 � Certificate of Deposit, No. _______________, dated ______________, issued by 

________________________________________________________________ 
  drawn on________________________________________________________, 

a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at  
sight or unconditionally assigned to ___________________________           ; 
 

 � Cashier's Check No. __________________, dated _______________, issued by 
________________________________________________________________ 
drawn on ________________________________________________________, 
a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at 
sight or unconditionally assigned to ____________________________________ 
________________________________________________________________; 
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 � Teller's Check No. _____________________, dated _______________, issued 

by______________________________________________________________, 
drawn on ________________________________________________________, 
a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at 
sight or unconditionally assigned to ____________________________________ 
________________________________________________________________; 

 
 � Treasurer's Check No. _________________, dated _______________, issued 

by______________________________________________________________, 
drawn on ________________________________________________________, 
a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at 
sight or unconditionally assigned to ____________________________________ 
________________________________________________________________; 

 
 � Official Check No. ____________________, dated ________________, issued 

by______________________________________________________________, 
drawn on ________________________________________________________, 

 a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at 
sight or unconditionally assigned to ____________________________________ 
________________________________________________________________; 

 
� Certified Check No. ___________________, dated ______________, accepted 

by a bank, savings institution or credit union insured by the Federal Deposit 
Insurance Corporation or the National Credit Union Administration, payable at 
sight or unconditionally assigned 
________________________________________________________________
______________________________________    _____; 

 
 
WHEREAS: 
 
The Contractor has by written agreement dated __________________ entered into a contract 
with Obligee for the following Project:  _______________________________________   
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
hereinafter called Contract, which Contract is incorporated herein by reference and made a part 
hereof. 
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NOW, THEREFORE, 
 
The condition of this obligation is such that, if Contractor shall promptly and faithfully perform 
the Contract in accordance with, in all respects, the stipulations, agreements, covenants and 
conditions of the Contract as it now exists or may be modified according to its terms, and shall 
deliver the Project to the Obligee, or to its successors or assigns, fully completed as in the 
Contract specified and free from all liens and claims and without further cost, expense or charge 
to the Obligee, its officers, agents, successors or assigns, free and harmless from all suits or 
actions of every nature and kind which may be brought for or on account of any injury or 
damage, direct or indirect, arising or growing out of the doing of said work or the repair or 
maintenance thereof or the manner of doing the same or the neglect of the Contractor or its 
agents or servants or the improper performance of the Contract by the Contractor or its agents 
or servants or from any other cause, then this obligation shall be void; otherwise it shall be and 
remain in full force and effect. 
 
AND IT IS HEREBY STIPULATED AND AGREED that suit on this bond may be brought before 
a court of competent jurisdiction without a jury, and that the sum or sums specified in the said 
Contract as liquidated damages, if any, shall be forfeited to the Obligee, its successors or 
assigns, in the event of a breach of any, or all, or any part of, the covenants, agreements, 
conditions, or stipulations contained in the Contract or in this bond in accordance with the terms 
thereof. 
 
The amount of this bond may be reduced by and to the extent of any payment or payments 
made in good faith hereunder. 
 
 Signed this ________ day of _______________, _______. 
 
 
 
(Seal) ______________________________________ 
  Name of Contractor 
 
 
  *
 ______________________________________ 
  Signature 
 
 
 ______________________________________ 
  Title 
 
 
 
*ALL SIGNATURES MUST BE ACKNOWLEDGED  
 BY A NOTARY PUBLIC 
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OFFER FORM P-1 The following bid is hereby submitted for delivery and 
collection transportation services for the Office of Elections on the County of Hawaii as 
specified herein: 
 
Item Description      Bid Price 
 
1. Primary Election Standard routes $    
 September 20, 2008 
 
2. General Election, Standard routes $    

November 4, 2008 
 
TOTAL County of Hawaii BID (Items 1 -2)* $    

 
 
3. Emergency and/or Additional "runs"*: $  _____ per run 
 
 
OFFEROR shall furnish the following required information: 
Company Name 
 

 
 

Business Address  
 

Business Phone Number 
(Answering Service not acceptable) 
 

 

Offeror’s Representative  
 

Representative Phone Number 
 

 

Representative Fax Number 
 

 

Representative Cell  Number 
 

 

Insurance Covered Carried By: Policy No: 
Commercial General Liability 
 

  

Automobile Liability 
 

  

Worker’s Compensation 
 

  

Unemployment Insurance 
State of Hawaii Labor No. 
 

  

Prepaid Health 
 

  

Temporary Disability Insurance 
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SPECIFICATIONS 

 
SCOPE OF WORK 
 
Bids shall be received for Delivery and Collection Transportation services on the County 
of Hawaii (East and West Hawaii) for the 2008 Primary and General Elections for the 
Office of Elections. 
 
TERMS OF CONTRACT 
 
The OFFEROR shall enter into a contract furnishing ballot transport services for two (2) 
days only: 
 
 Primary Election Day:  Saturday, September 20, 2008 
  
 General Election Day:  Tuesday, November 4, 2008 
 
REQUIREMENTS 
 
GENERAL 
 
1. OFFEROR shall maintain a permanent office within the County of and shall 

possess a valid license from the State of Hawaii for work specified herein. 
 
2. The OFFEROR shall furnish a minimum of twenty-seven (27) vehicles along with 

twenty-seven (27) drivers to perform the following services. 
 

Deliver official ballots and collect voted ballots and related precinct supplies to 
and from all polling places located in the County of Hawaii, as specified in the 
"Route, Time and Load Schedule" (RTLS) on Primary Election Day, Saturday, 
September 20, 2008, and General Election Day, Tuesday, November 4, 2008. 
 
NOTE: For Bid purposes the 2006 Route, Time and Load Schedule is available 
by request. 
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VEHICLES 
 
1. Each vehicle shall: 
 
 a.  Have two-way radio or cellular capability. 
 
 b. Be not more than 10 years old. 
 
 c. Be free of any politically related material. 
 
2. Each vehicle shall have sufficient cargo capacity to accommodate a minimum of 

the following items and other election materials such as cellular phones, flat 
BTCs and extension cords: 

 
 ITEM NUMBER Length Width Height 

Ballot Transport Container (BTC) 6 to 25 19-1/8” 11” 6-1/2” 
DRE Transport Containers (DRE) 3 to 4 20-3/4” 9” 16-1/2” 
Supply Box (SB) 3 to 4 18-1/2” 14” 10” 
Precinct Can (PC) 3 to 6 12” 15-1/2” 3-7/8” 

 
3. Sub-compact and compact vehicles are not acceptable. 
 
4. The cargo area of each vehicle shall be clear of any items, e.g. golf clubs, 

toolboxes, etc. 
 

DRIVERS 
 
1. All drivers provided by the OFFEROR shall have a valid driver's license and be 

certified by the Motor Vehicle Control Division.  All drivers shall be required to 
have insurance meeting the State of Hawaii "no-fault" insurance.  

 
2. OFFEROR shall ensure all drivers can read, speak and understand the English 

language. 
 
3. OFFEROR shall ensure that all drivers are familiar with the delivery and 

collection routes noted on their assigned "Route, Time and Load Schedule" 
(RTLS) prior to Election day. 
 

4. Drivers shall perform work as vehicle operators only and shall be responsible for 
the operation of the vehicle at all times.   Drivers shall not allow delivery and 
collection team personnel to operate the vehicle, except under emergency 
situations. 
 

5. Drivers shall remain with the vehicle at all times to provide security for the ballot 
transport containers, voted ballot containers or other election materials and shall 
not serve as assistants to the Delivery and Collection (DC) team personnel or as  
private chauffeurs during delivery and collection runs. 
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6. Drivers shall pickup and drop off DC team personnel at designated locations 

only.  Any deviation from the designated locations must be approved by the 
STATE. 

 
7. Drivers shall not conduct personal business or the business of the OFFEROR 

while providing ballot transport services. 
 
 
INSURANCE 
 
1. OFFEROR shall provide “no-fault” automobile insurance coverage for the drivers, 

passenger(s) and cargo. 
 
2. OFFEROR shall submit proof of valid “no-fault” automobile insurance coverage 

with the bid response documents. 
 
 
SCHEDULE 
 
1. The OFFEROR shall be given individual vehicle route assignments and 

driver timetables (Route, Time and Load Schedule) prior to Primary 
Election Day and General Election Day. 

 
2. Each driver shall be required to complete one (1) delivery and one (1) collection 

run on Election Day. 
 
 a. Each driver shall be assigned to one DC team (by team number) and shall 

complete the required delivery and collection runs for that team. 
 
 b. Assigned routes shall vary from two (2) to five (5) polling places.  There 

may be a possibility within the route that the team will have to skip a 
polling place, go to the next polling place, and return to the first polling 
place later  

 
3. Delivery and collection runs shall consist essentially of the following: 
 
 Morning Delivery: 
 

1. Pick up DC team personnel, appropriate ballot transport containers, 
precinct cans, and other election materials at the Ballot Distribution Center 

 
2. Deliver ballot transport containers, precinct cans, and related election 

materials to assigned polling places. 
 

3. Upon completing delivery of election materials on assigned route, return 
DC team personnel to the Ballot Distribution Center. 
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 Ballot Collection: 
 
 1. Pickup DC team personnel and other election materials at the Ballot 

Distribution Center. 
 
 2. Collect voted ballot transport containers, precinct cans and other election 

materials from assigned polling places. 
 
 3. Deliver voted ballot containers, precinct cans and other election materials 

to the County of Hawaii Election Counting Center. 
 
 4. Upon completion of assigned route, return DC team personnel to the 

Ballot Distribution Center. 
 
4. Prior to each scheduled run, each driver (by team number) shall report to the 

Dispatcher at the Ballot Distribution Center on election day to pick up DC team 
personnel and appropriate election materials in accordance with assigned RTLS. 

  
5. If a driver fails to appear at the Ballot Distribution Center at the scheduled time, 

the OFFEROR shall be responsible for providing a replacement driver and 
vehicle within ten (10) minutes of the scheduled time at no additional cost to the 
STATE. 

 
NOTE:   Should the OFFEROR fail to provide a replacement driver within ten 
(10) minutes of the scheduled time, the STATE may hire an "emergency" 
replacement driver and vehicle from other vendors.  The cost of the services 
provided by the "emergency" replacement driver and vehicle shall be the 
responsibility of the OFFEROR. 

 
6. If a vehicle breakdown occurs during a scheduled run, the driver shall notify the 

dispatcher immediately.  The OFFEROR shall be responsible for providing a 
replacement driver and vehicle within fifteen (15) minutes of notification by the 
driver of vehicle breakdown at no additional cost to the State.  The dispatcher 
shall immediately notify the STATE of any vehicle breakdown. 

 
NOTE: Should the OFFEROR fail to provide a replacement driver and vehicle 
within ten (10) minutes of the scheduled time, the STATE shall hire an 
emergency replacement driver and vehicle.  The cost of the services provided by 
the emergency replacement driver and vehicle shall be the responsibility of the 
OFFEROR. 

 
7. The OFFEROR shall provide two (2) dispatchers (trouble-shooters) and a base 

radio to the Hawaii County Election Control Center, capable of communicating 
with each driver. 
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8. Dispatchers shall be responsible and assigned as follows: 
 
 Morning Delivery  

 
 1. The first dispatcher must report to the Hilo Iron Works Building (Elections 

Division) no later than 4:15 a.m. and check in with a Clerk’s 
Representative. 

 
 2. The second dispatcher must report to the Alii Plaza Building (Satellite 

Elections Division-Kailua-Kona) no later than 4:15 a.m. and check in with 
a Clerk’s Representative. 

 
(1) Check-in all drivers. 

 
 (2) Ensure all drivers have arrived at the scheduled time and remain 

with their vehicles until given permission to leave by the Clerk’s 
Representative. 

 
  (3) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled run time. 
 
 3. After all drivers have departed from the Ballot Distribution Center:  
 
  (1) Dispatcher shall report to the Clerk’s Representative to receive and 

troubleshoot calls from drivers. 
 
  (2) Inform the Clerk’s Representative of any delays or problems. 
 
  (3) Check in all drivers returning from scheduled run. 
 
 4. After the last driver has returned and checked-in from the Morning 

Delivery run, the dispatcher shall: 
 
  (1) Notify the STATE that all drivers have returned. 
 
  (2) Be relieved of duties until the start of the Ballot Collection phase. 
 
 5. Upon completion of assigned route, all drivers shall return DC personnel 

to the Ballot Distribution Center. 
  
 Ballot Collection Phase 
 
 1. Dispatchers shall report to the Ballot Distribution Center one half hour 

(1/2) prior to the first Ballot Collection run and check in with the Clerk’s 
Representative.  The dispatcher(s) shall perform the following duties: 
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  (1) Check-in all drivers and authorize departure for ballot collection run. 
 

  (2) Arrange for a replacement driver and vehicle if the assigned driver 
fails to appear at the scheduled time. 

 
  (3) Inform the Clerk’s Representative of any delays or problems. 
 
 2. After the last driver has checked-in and departed on the Ballot Collection 

run: 
 
  (1) The Dispatcher stationed at the Alii Plaza Building (Satellite 

Elections Division-Kailua-Kona) shall be relieved of duties.  
 
  (2) The Dispatcher stationed at the Hilo Iron Works Building (Elections 

Division) shall report to the County of Hawaii Election Counting 
Center and shall perform the following duties: 

 
   a) Receive and troubleshoot calls from drivers.  The dispatcher 

MUST be able to communicate with drivers at all times. 
 
   b) Inform the Clerk’s Representative of any delays or problems. 
 
   c)  Check in all drivers as they return from their scheduled Ballot 

Collection run. 
 
  (3) After the last driver has returned and checked-in from the Ballot 

Collection run, the dispatcher shall be relieved of duties. 
 

(4) Upon completion of assigned route, all drivers shall return DC 
personnel to the Ballot Distribution Center. 

 
9. Between each round trip delivery and collection run, the driver and vehicle shall 

be relieved of any responsibility and shall be free from servicing the STATE. 
 
10. Emergency and additional runs shall be provided on a "by run" basis and shall be 

performed independent of this contract. 
 
11. The remuneration of the drivers and the dispatchers shall be the responsibility of 

the OFFEROR. 
 
12. The remuneration of the driver for any accidents or damage to the driver's vehicle 

shall be the responsibility of the OFFEROR. 
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LIQUIDATED DAMAGES 
 
Liquidated damages are fixed at the sum of FIVE HUNDRED DOLLARS ($500.00) for: 
 

1. Each and every occurrence in which a driver or vehicle does not report at 
the assigned location at the scheduled time as noted on the final "Route, 
Time, & Load Schedule" provided by the State; and 

 
 2. Each and every occurrence in which the OFFEROR fails to provide a 

replacement driver and vehicle within fifteen (15) minutes of a vehicle 
breakdown or within fifteen (15) minutes of a scheduled reporting time at 
the assigned location as noted on the "Route, Time, & Load Schedule" 
provided by the State. 

 
3. Each and every occurrence in which the OFFEROR’S Dispatcher fails to 

be able to communicate with drivers during the DC Team’s scheduled run. 
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OFFER FORM P-2 The following bid is hereby submitted for delivery and 
collection transportation services for the Office of Elections in the County of Maui as 
specified herein: 
 
Item Description      Bid Price 
 
1. Primary Election Standard routes $    
 September 20, 2008 
 
2. General Election, Standard routes $    

November 4, 2008 
 
TOTAL County of Maui BID (Items 1 -2)* $    

 
 
3. Emergency and/or Additional "runs"*: $ __________ per run 
 
 
OFFEROR shall furnish the following required information: 
Company Name 
 

 
 

Business Address  
 

Business Phone Number 
(Answering Service not acceptable) 
 

 

Offeror’s Representative  
 

Representative Phone Number 
 

 

Representative Fax Number 
 

 

Representative Cell  Number 
 

 

Insurance Covered Carried By: Policy No: 
Commercial General Liability 
 

  

Automobile Liability 
 

  

Worker’s Compensation 
 

  

Unemployment Insurance 
State of Hawaii Labor No. 
 

  

Prepaid Health 
 

  

Temporary Disability Insurance 
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SPECIFICATIONS 

 
SCOPE OF WORK 
 
Bids shall be received for Delivery and Collection Transportation services in the County 
of Maui for the 2008 Primary and General Elections for the Office of Elections. 
 
TERMS OF CONTRACT 
 
The OFFEROR shall enter into a contract furnishing ballot transport services for two (2) 
days only: 
 
 Primary Election Day:  Saturday, September 20, 2008 
  
 General Election Day:  Tuesday, November 4, 2008 
 
REQUIREMENTS 
 
GENERAL 
 
1. OFFEROR shall maintain a permanent office within the County of Maui and shall 

possess a valid license from the State of Hawaii for work specified herein. 
 
2. The OFFEROR shall furnish a minimum of nineteen (19) vehicles along with 

nineteen (19) drivers of which seventeen (17) vehicles and drivers shall be 
furnished for the island of Maui and two (2) vehicles and drivers on the island of 
Molokai to perform the following services: 

 
Deliver official ballots and collect voted ballots and related precinct supplies to 
and from all polling places located in the County of Maui, as specified in the 
"Route, Time and Load Schedule" (RTLS) on Primary Election Day, Saturday, 
September 20, 2008, and General Election Day, Tuesday, November 4, 2008. 
 
 
 
NOTE: For Bid purposes the 2006 Route, Time and Load Schedule is available 
by request. 
 



DELIVERY & COLLECTION TRANSPORTATION SERVICES 
COUNTY OF MAUI 

SPECIFICATIONS S-2     MAUI DC08 

 
VEHICLES 
 
1. Each vehicle shall: 
 
 a.  Have two-way radio or cellular capability. 
 
 b. Be not more than 10 years old 
 
 c. Be free of any politically related material. 
 
2. Each vehicle shall have sufficient cargo capacity to accommodate a minimum of 

the following items and other election materials such as cellular phones, flat 
BTCs and extension cords: 

 
 ITEM NUMBER Length Width Height 

Ballot Transport Container (BTC) 6 to 25 19-1/8” 11” 6-1/2” 
DRE Transport Containers (DRE) 3 to 4 20-3/4” 9” 16-1/2” 
Supply Box (SB) 3 to 4 18-1/2” 14” 10” 
Precinct Can (PC) 3 to 6 12” 15-1/2” 3-7/8” 

 
3. Sub-compact and compact vehicles are not acceptable. 
 
4. The cargo area of each vehicle shall be clear of any, e.g. golf clubs, toolboxes, 

etc. 
 

DRIVERS 
 
1. All drivers provided by the OFFEROR shall have a valid driver's license and be 

certified by the Motor Vehicle Control Division.     
 
2. OFFEROR shall ensure that all drivers can read, speak and understand the  

English language. 
 
3. OFFEROR shall ensure that all drivers are familiar with the delivery and 

collection routes noted on their "Route, Time and Load Schedule" (RTLS) prior to 
Election day. 
 

4. Drivers shall perform work as vehicle operators only and shall be responsible for 
the operation of the vehicle at all times.   Drivers shall not allow delivery and 
collection team personnel to operate the vehicle, except under emergency 
situations. 
 

5. Drivers shall remain with the vehicle at all times to provide security for the ballot 
transport containers, voted ballot containers or other election materials and shall 
not serve as assistants to the Delivery and Collection (DC) team personnel or as  
private chauffeurs during delivery and collection runs. 
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6. Drivers shall pickup and drop off DC team personnel at designated locations 
only.  Any deviation from the designated locations must be approved by the 
STATE. 

 
7. Drivers shall not conduct personal business or the business of the OFFEROR 

while providing ballot transport services. 
 

 
INSURANCE 
 
1. OFFEROR shall provide “no-fault” automobile insurance coverage for the drivers, 

passenger(s) and cargo. 
 
2. OFFEROR shall submit proof of valid “no-fault” automobile coverage with the bid 

response documents. 
 
 
SCHEDULE 
 
1. The OFFEROR shall be given individual vehicle route assignments and 

driver timetables (Route, Time and Load Schedule) prior to Primary 
Election Day and General Election Day. 

 
2. Each driver shall be required to complete one (1) delivery and one (1) collection 

run on Election Day. 
 
 a. Each driver shall be assigned to one DC team (by team number) and shall 

complete the required delivery and collection runs for that team. 
 
 b. Assigned routes shall vary from two (2) to five (5) polling places.  There 

may be a possibility within the route that the team will have to skip a 
polling place, go to the next polling place, and return to the first polling 
place later  

 
3. Delivery and collection runs shall consist essentially of the following: 
 
 Morning Delivery: 
 

1. Pick up DC team personnel, appropriate ballot transport containers, 
precinct cans, and other election materials at the Ballot Distribution Center 

 
2. Deliver ballot transport containers, precinct cans, and related election 

materials to assigned polling places. 
 

3. Upon completing delivery of election materials on assigned route, return 
DC team personnel to the Ballot Distribution Center. 

 
 



DELIVERY & COLLECTION TRANSPORTATION SERVICES 
COUNTY OF MAUI 

SPECIFICATIONS S-4     MAUI DC08 

  
 Ballot Collection: 
 
 1. Pickup DC team personnel and other election materials at the County of 

Maui Election Counting Center. 
 
 2. Collect voted ballot transport containers, precinct cans and other election 

materials from assigned polling places. 
 
 3. Deliver voted ballot containers, precinct cans and other election materials 

to the County of Maui Election Counting Center. 
 
 4. Upon completion of assigned route, drop-off DC team personnel at the 

County of Maui Election Counting Center. 
 
 Ballot Collection Only for the Island of Molokai: 
 
 1. Pick up DC team personnel and other election materials at the designated 

assembly area. 
 
 2. Collect voted ballot transport containers, precinct cans and other election 

materials from assigned polling places. 
 
 3. Stop at Kualapuu Community Center in order to modem-transfer direct 

recording electronic results to Oahu. 
 
 4. Continue to Hoolehua Airport for delivery and transfer to DC Air Team. 
 
 5. Return DC team personnel to designated assembly area. 
 
4. Prior to each scheduled run, each driver (by team number) shall report to the 

Dispatcher at the Ballot Distribution Center on election day to pick up DC team 
personnel and appropriate election materials in accordance with assigned RTLS. 

  
5. If a driver fails to appear at the Ballot Distribution Center at the scheduled time, 

the OFFEROR shall be responsible for providing a replacement driver and 
vehicle within ten (10) minutes of the scheduled time at no additional cost to the 
STATE. 

 
NOTE:   Should the OFFEROR fail to provide a replacement driver within ten 
(10) minutes of the scheduled time, the STATE may hire an "emergency" 
replacement driver and vehicle from other vendors.  The cost of the services 
provided by the "emergency" replacement driver and vehicle shall be the 
responsibility of the OFFEROR. 
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6. If a vehicle breakdown occurs during a scheduled run, the driver shall notify the 
dispatcher immediately.  The OFFEROR shall be responsible for providing a 
replacement driver and vehicle within fifteen (15) minutes of notification by the 
driver of vehicle breakdown at no additional cost to the State.  The dispatcher 
shall immediately notify the STATE of any vehicle breakdown. 

 
NOTE: Should the OFFEROR fail to provide a replacement driver and vehicle 
within ten (10) minutes of the scheduled time, the STATE shall hire an 
emergency replacement driver and vehicle.  The cost of the services provided by 
the emergency replacement driver and vehicle shall be the responsibility of the 
OFFEROR. 

 
7. The OFFEROR shall provide a Dispatcher/trouble-shooter and a base radio to 

the Maui County Election Control Center or Ballot Distribution Center as directed 
by the Maui County Clerk, capable of communicating with each driver on the 
island of Maui and/or Molokai. 

 
8. Dispatchers shall be responsible and assigned as follows: 
 
 Morning Delivery  

 
 1. The Dispatcher must report to the Ballot Distribution Center no later than 

4:15 a.m. and check in with a Clerk’s Representative. 
 

(1) Check-in all drivers. 
 
 (2) Ensure all drivers have arrived at the scheduled time and remain 

with their vehicles until given permission to leave by the Clerk’s 
Representative. 

 
  (3) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled run time. 
 
 2. After all drivers have departed from the Ballot Distribution Center:  
 
  (1) Dispatcher shall report to the Clerk’s Representative to receive and 

troubleshoot calls from drivers. 
 
  (2) Inform the Clerk’s Representative of any delays or problems. 
 
  (3) Check in all drivers returning from scheduled run. 
 

3. After the last driver has returned and checked-in from the Morning 
Delivery run, the Dispatcher shall: 

 
(1) Notify the Clerk’s Representative that all drivers have returned. 

 
  (2) Be relieved of duties until the start of the Ballot Collection phase. 
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 Ballot Collection Phase 
 
 1. The Dispatcher shall report to the Maui County Election Control Center or 

Ballot Distribution Center one half hour (1/2) prior to the first Ballot 
Collection run and check in with the Clerk’s Representative.  The 
Dispatcher shall perform the following duties: 

 
  (1) Check-in all drivers and authorize departure for ballot collection run. 
 
  (2) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled time. 
 
  (3) Inform the Clerk’s Representative of any delays or problems. 
 
 2. After the last driver has checked-in and departed on the Ballot Collection 

run: 
 
  (1) The Dispatcher shall report to the County of Maui Election Counting 

Center and shall perform the following duties: 
 
   a) Receive and troubleshoot calls from drivers.  The Dispatcher 

MUST be able to communicate with drivers at all times. 
 
   b) Inform the Clerk’s Representative of any delays or problems. 
 
   c)  Check in all drivers as they return from their scheduled Ballot 

Collection run. 
 
  (2) After the last driver has returned and checked-in from the Ballot 

Collection run, the Dispatcher shall be relieved of duties. 
 
9. Between each round trip delivery and collection run, the driver and vehicle shall 

be relieved of any responsibility and shall be free from servicing the STATE. 
 
10. Emergency and additional runs shall be provided on a "by run" basis and shall be 

performed independent of this contract. 
 
11. The remuneration of the drivers and the dispatchers shall be the responsibility of 

the OFFEROR. 
 
12. The remuneration of the driver for any accidents or damage to the driver's vehicle 

shall be the responsibility of the OFFEROR. 
 



DELIVERY & COLLECTION TRANSPORTATION SERVICES 
COUNTY OF MAUI 

SPECIFICATIONS S-7     MAUI DC08 

 
LIQUIDATED DAMAGES 
 
Liquidated damages are fixed at the sum of FIVE HUNDRED DOLLARS ($500.00) for: 
 

1. Each and every occurrence in which a driver or vehicle does not report at 
the assigned location at the scheduled time as noted on the final "Route, 
Time, & Load Schedule" provided by the State; and 

 
 2. Each and every occurrence in which the OFFEROR fails to provide a 

replacement driver and vehicle within fifteen (15) minutes of a vehicle 
breakdown or within fifteen (15) minutes of a scheduled reporting time at 
the assigned location as noted on the "Route, Time, & Load Schedule" 
provided by the State. 

 
3. Each and every occurrence in which the OFFEROR’S Dispatcher fails to 

be able to communicate with drivers during the DC Team’s scheduled run. 
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OFFER FORM P-3 The following bid is hereby submitted for delivery and 
collection transportation services for the Office of Elections in the County of Kauai as 
specified herein: 
 
Item Description      Bid Price 
 
1. Primary Election Standard routes $    
 September 20, 2008 
 
2. General Election, Standard routes $    

November 4, 2008 
 

TOTAL County of Kauai BID (Items 1 -2)* $    
 
 
3. Emergency and/or Additional "runs"*: $ __         per run 
 
 
OFFEROR shall furnish the following required information: 
Company Name 
 

 
 

Business Address  
 

Business Phone Number 
(Answering Service not acceptable) 
 

 

Offeror’s Representative  
 

Representative Phone Number 
 

 

Representative Fax Number 
 

 

Representative Cell  Number 
 

 

Insurance Covered Carried By: Policy No: 
Commercial General Liability 
 

  

Automobile Liability 
 

  

Worker’s Compensation 
 

  

Unemployment Insurance 
State of Hawaii Labor No. 
 

  

Prepaid Health 
 

  

Temporary Disability Insurance 
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SPECIFICATIONS 

 
SCOPE OF WORK 
 
Bids shall be received for Delivery and Collection Transportation services in the County 
of Kauai for the 2008 Primary and General Elections for the Office of Elections. 
 
TERMS OF CONTRACT 
 
The OFFEROR shall enter into a contract furnishing ballot transport services for two (2) 
days only: 
 
 Primary Election Day:  Saturday, September 20, 2008 
  
 General Election Day:  Tuesday, November 4, 2008 
 
REQUIREMENTS 
 
GENERAL 
 
1. OFFEROR shall maintain a permanent office within the County of Kauai and 

shall possess a valid license from the State of Hawaii for work specified herein. 
 
2. The OFFEROR shall furnish a minimum of seven (7) vans along with seven (7) 

drivers to perform the following services: 
 

Deliver official ballots and collect voted ballots and related precinct supplies to 
and from all polling places located in the County of Kauai, as specified in the 
"Route, Time and Load Schedule" (RTLS) on Primary Election Day, Saturday, 
September 20, 2008, and General Election Day, Tuesday, November 4, 2008. 
 
 
NOTE: For Bid purposes the 2006 Route, Time and Load Schedule is available 
by request. 
. 
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VEHICLES 
 
1. Each van shall: 
 
 a. Have two-way radio or cellular capability. 
 
 b. Be not more than 10 years old 
 
 c. Be free of any politically related material. 
 
2. Each van shall have sufficient cargo capacity to accommodate a minimum of the 

following items and other election materials such as cellular phones, flat BTCs 
and extension cords: 

 
 ITEM NUMBER Length Width Height 

Ballot Transport Container (BTC) 6 to 25 19-1/8” 11” 6-1/2” 

DRE Transport Containers (DRE) 3 to 4 20-3/4” 9” 16-1/2” 

Supply Box (SB) 3 to 4 16” 24” 16.5” 

Precinct Can (PC) 3 to 6 16” 12.5” 4” 

 
3. The cargo area of each van shall be clear of items, e.g. golf clubs, toolboxes, etc. 
 
 
DRIVERS 
 
1. All drivers provided by the OFFEROR shall have a valid driver's license and be 

certified by the Motor Vehicle Control Division. 
 
2. OFFEROR shall ensure all drivers can read, speak and understand the English 

language.  
 
3. OFFEROR shall ensure that all drivers are familiar with delivery and collection 

routes noted on their assigned Route, Time and Load Schedule (RTLS) prior to 
Election Day.  

 
4. Drivers shall perform work as vehicle operators only and shall be responsible for 

the operation of the vehicle at all times.   Drivers shall not allow delivery and 
collection team personnel to operate the vehicle, except under emergency 
situations. 
 

5. Drivers shall remain with the vehicle at all times to provide security for the ballot 
transport containers, voted ballot containers or other election materials and shall 
not serve as assistants to the Delivery and Collection (DC) team personnel or as  
private chauffeurs during delivery and collection runs. 
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6. Drivers shall pickup and drop off DC team personnel at designated locations 
only.  Any deviation from the designated locations must be approved by the 
STATE. 

 
7. Drivers shall not conduct personal business or the business of the OFFEROR 

while providing ballot transport services. 
 
 
INSURANCE 
 
1. OFFEROR shall provide “no-fault” automobile insurance coverage for the drivers, 

passenger(s) and cargo. 
 
2. OFFEROR shall submit proof of valid “no-fault” automobile coverage with the bid 

response documents. 
 
 
SCHEDULE 
 
1. The OFFEROR shall be given individual vehicle route assignments and 

driver timetables (Route, Time and Load Schedule) prior to Primary 
Election Day and General Election Day. 

 
2. Each driver shall be required to complete one (1) delivery and one (1) collection 

run on Election Day. 
 
 a. Each driver shall be assigned to one DC team (by team number) and shall 

complete the required delivery and collection runs for that team. 
 
 b. Assigned routes shall vary from two (2) to five (5) polling places.  There 

may be a possibility within the route that the team will have to skip a 
polling place, go to the next polling place, and return to the first polling 
place later  

 
3. Delivery and collection runs shall consist essentially of the following: 
 
 Morning Delivery: 
 

1. Pick up DC team personnel, appropriate ballot transport containers, 
precinct cans, and other election materials at the Historic County Annex 
Building,  4386 Rice Street in Lihue. 

 
2. Deliver ballot transport containers, precinct cans, and related election 

materials to assigned polling places. 
 

3. Upon completing delivery of election materials on assigned route, return 
DC team personnel to the Historic County Annex Building.  
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 Ballot Collection: 
 

1. Pickup DC team personnel and other election materials at the Historic 
County Annex Building. 

 
2. Collect voted ballot transport containers, precinct cans and other election 

materials from assigned polling places. 
 

3. Deliver voted ballot containers, precinct cans and other election materials 
to the County of Kauai Election Counting Center located on the Kauai 
Community College campus. 

 
4. Return to the Historic County Annex Building to off-load remaining election 

supplies and equipment, and drop-off DC team personnel. 
 
4. Prior to each scheduled run, each driver (by team number) shall report to the 

Dispatcher at the Historic County Annex Building on election day to pick up DC 
team personnel and appropriate election materials in accordance with assigned 
RTLS. 

  
5. If a driver fails to appear at the Historic County Annex Building at the scheduled 

time, the OFFEROR shall be responsible for providing a replacement driver and 
vehicle within ten (10) minutes of the scheduled time at no additional cost to the 
STATE. 

 
NOTE:   Should the OFFEROR fail to provide a replacement driver within ten 
(10) minutes of the scheduled time, the STATE may hire an "emergency" 
replacement driver and vehicle from other vendors.  The cost of the services 
provided by the "emergency" replacement driver and vehicle shall be the 
responsibility of the OFFEROR. 

 
6. If a vehicle breakdown occurs during a scheduled run, the driver shall notify the 

dispatcher immediately.  The OFFEROR shall be responsible for providing a 
replacement driver and vehicle within fifteen (15) minutes of notification by the 
driver of vehicle breakdown at no additional cost to the State.  The dispatcher 
shall immediately notify the STATE of any vehicle breakdown. 

 
NOTE: Should the OFFEROR fail to provide a replacement driver and vehicle 
within ten (10) minutes of the scheduled time, the STATE shall hire an 
emergency replacement driver and vehicle.  The cost of the services provided by 
the emergency replacement driver and vehicle shall be the responsibility of the 
OFFEROR. 

 
7. The OFFEROR shall provide a Dispatcher/trouble-shooter and a base radio to 

the Historic County Building or the County of Kauai Election Counting Center. 
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8. Dispatchers shall be responsible and assigned as follows: 
 
 Morning Delivery  

 
 a. The dispatcher must report to the Historic County Annex Building no later 

than 5:00 a.m. and check in with a Clerk’s Representative. 
 

(1) Check-in all drivers. 
 

(2) Ensure all drivers have arrived at the scheduled time and remain 
with their vehicles until given permission to leave by the Clerk’s 
Representative. 

 
  (3) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled run time. 
 
 b. After all drivers have departed from the Historic County Annex Building:  
 
  (1) Dispatcher shall report to the Clerk’s Representative to receive and 

troubleshoot calls from drivers. 
 
  (2) Inform the Clerk’s Representative of any delays or problems. 
 
  (3) Check in all drivers returning from scheduled run. 
 
 c. After the last driver has returned and checked-in from the Morning 

Delivery run, the dispatcher shall: 
 
  (1) Notify the STATE that all drivers have returned. 
 
  (2) Be relieved of duties until the start of the Ballot Collection phase but 

shall remain on call to respond to any emergencies. 
 
 Ballot Collection Phase 
 
 a. The Dispatcher shall report to the Historic County Annex Building one half 

hour (1/2) prior to the first Ballot Collection run and check in with the 
Clerk’s Representative.  The dispatcher(s) shall perform the following 
duties: 

 
  (1) Check-in all drivers and authorize departure for ballot collection run. 
 
  (2) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled time. 
 
  (3) Inform the Clerk’s Representative of any delays or problems. 
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 b. After the last driver has checked-in and departed on the Ballot Collection 

run: 
 
  (1) The Dispatcher shall report to the County of Kauai Election 

Counting Center and shall perform the following duties: 
 
   a) Receive and troubleshoot calls from drivers.  The dispatcher 

MUST be able to communicate with drivers at all times. 
 
   b) Inform the Clerk’s Representative of any delays or problems. 
 
   c)  Check in all drivers as they return from their scheduled Ballot 

Collection run. 
 
  (2) After the last driver has returned and checked-in from the Ballot 

Collection run, the dispatcher shall be relieved of duties. 
 
9. Between each round trip delivery and collection run, the driver and vehicle shall 

be relieved of any responsibility and shall be free from servicing the STATE. 
 
10. Emergency and additional runs shall be provided on a "by run" basis and shall be 

performed independent of this contract. 
 
11. The remuneration of the drivers and the dispatchers shall be the responsibility of 

the OFFEROR. 
 
12. The remuneration of the driver for any accidents or damage to the driver's vehicle 

shall be the responsibility of the OFFEROR. 
 
LIQUIDATED DAMAGES 
 
Liquidated damages are fixed at the sum of FIVE HUNDRED DOLLARS ($500.00) for: 
 

1. Each and every occurrence in which a driver or vehicle does not report at 
the assigned location at the scheduled time as noted on the final "Route, 
Time, & Load Schedule" provided by the State; and 

 
 2. Each and every occurrence in which the OFFEROR fails to provide a 

replacement driver and vehicle within fifteen (15) minutes of a vehicle 
breakdown or within fifteen (15) minutes of a scheduled reporting time at 
the assigned location as noted on the "Route, Time, & Load Schedule" 
provided by the State. 

 
3. Each and every occurrence in which the OFFEROR’S Dispatcher fails to 

be able to communicate with drivers during the DC Team’s scheduled run. 
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OFFER FORM P-4 The following bid is hereby submitted for delivery and 
collection transportation services for the Office of Elections on the City & County of 
Honolulu as specified herein: 
 
Item Description      Bid Price 
 
1. Primary Election Standard routes $    
 September 20, 2008 
 
2. General Election, Standard routes $    

November 4, 2008 
 
TOTAL City BID (Items 1 -2)* $    

 
 
3. Emergency and/or Additional "runs"*: $  _____ per run 
 
 
OFFEROR shall furnish the following required information: 
Company Name 
 

 
 

Business Address  
 

Business Phone Number 
(Answering Service not acceptable) 
 

 

Offeror’s Representative  
 

Representative Phone Number 
 

 

Representative Fax Number 
 

 

Representative Cell  Number 
 

 

Insurance Covered Carried By: Policy No: 
Commercial General Liability 
 

  

Automobile Liability 
 

  

Worker’s Compensation 
 

  

Unemployment Insurance 
State of Hawaii Labor No. 
 

  

Prepaid Health 
 

  

Temporary Disability Insurance 
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SPECIFICATIONS 

 
SCOPE OF WORK 
 
Bids shall be received for Delivery and Collection Transportation services on the City & 
County of Honolulu for the 2008 Primary and General Elections for the Office of 
Elections. 
 
TERMS OF CONTRACT 
 
The OFFEROR shall enter into a contract furnishing delivery and collection transport 
services for two (2) days only: 
 
 Primary Election Day:  Saturday, September 20, 2008 
  
 General Election Day:  Tuesday, November 4, 2008 
 
REQUIREMENTS 
 
GENERAL 
 
1. OFFEROR shall have a permanent office location on the island of Oahu from 

where he conducts his business and shall be certified with a business license for 
work specified herein. 

 
2. The OFFEROR shall furnish a minimum of ninety (90) vehicles along with ninety 

(90) drivers to perform the following services. 
 

Deliver official ballots and collect voted ballots and related precinct supplies to 
and from all polling places located in the City & County of Honolulu, as specified 
in the "Route, Time and Load Schedule" (RTLS) on Primary Election Day, 
Saturday, September 20, 2008, and General Election Day, Tuesday, November 
4, 2008. 
 
 
NOTE: For Bid purposes the 2006 Route, Time and Load Schedule is available 
by request. 
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VEHICLES 
 
1. Each vehicle shall: 
 
 a.  Have two-way radio or cellular capability. 
 
 b. Be not more than 10 years old. 
 
 c. Be free of any politically related material. 
 
2. Each vehicle shall have a cargo capacity to accommodate a minimum of the 

following items and other election materials such as cellular phones, flat BTCs 
and extension cords: 

 
 ITEM NUMBER Length Width Height 

Ballot Transport Container (BTC) 6 to 25 19-1/8” 11” 6-1/2” 
DRE Transport Containers (DRE) 3 to 4 20-3/4” 9” 16-1/2” 
Supply Box (SB) 3 to 4 18-1/2” 14” 10” 
Precinct Can (PC) 3 to 6 12” 15-1/2” 3-7/8” 

 
3. Sub-compact and compact vehicles are not acceptable. 
 
4. The cargo area of each vehicle shall be clear of any items, e.g. golf clubs, 

toolboxes, etc. 
 

DRIVERS 
 
1. All drivers provided by the OFFEROR shall have a valid driver's license and be 

certified by the Motor Vehicle Control Division.    
 
2. OFFEROR shall ensure all drivers can read, speak and understand the English 

language. 
 
3. OFFEROR shall ensure all drivers are familiar with the delivery and collection 

routes noted on their "Route, Time and Load Schedule" (RTLS) prior to Election 
day. 
 

4. Drivers shall perform work as vehicle operators only and shall be responsible for 
the operation of the vehicle at all times.   Drivers shall not allow delivery and 
collection team personnel to operate the vehicle, except under emergency 
situations. 
 

5. Drivers shall remain with the vehicle at all times to provide security for the ballot 
transport containers, voted ballot containers or other election materials and shall 
not serve as assistants to the Delivery and Collection (DC) team personnel or as  
private chauffeurs during delivery and collection runs. 
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6. Drivers shall pickup and drop off DC team personnel at designated locations 
only.  Any deviation from the designated locations must be approved by the 
STATE. 

 
7. Drivers shall not conduct personal business or the business of the OFFEROR 

while providing ballot transport services. 
 
INSURANCE 
 
1. OFFEROR shall provide “no-fault” automobile insurance coverage for the drivers, 

passenger(s) and cargo. 
 
2. OFFEROR shall submit proof of valid “no-fault” automobile coverage with the bid 

response documents. 
 
SCHEDULE 
 
1. The OFFEROR shall be given individual vehicle route assignments and 

driver timetables (Route, Time and Load Schedule) prior to Primary 
Election Day and General Election Day. 

 
2. Each driver shall be required to complete one (1) delivery and one (1) collection 

run on Election Day. 
 
 a. Each driver shall be assigned to one DC team (by team number) and shall 

complete the required delivery and collection runs for that team. 
 
 b. Assigned routes shall vary from two (2) to five (5) polling places.  There 

may be a possibility within the route that the team will have to skip a 
polling place, go to the next polling place, and return to the first polling 
place later  

 
3. Delivery and collection runs shall consist essentially of the following: 
 
 Morning Delivery: 
 

1. Pick up DC team personnel, appropriate ballot transport containers, 
precinct cans, and other election materials at the Ballot Distribution Center 

 
2. Deliver ballot transport containers, precinct cans, and related election 

materials to assigned polling places. 
 
3. If there is no official at a polling place to receive the election materials, the 

DC Team may be instructed to proceed to the next polling place. 
 
 The DC Team must return to the original polling place to deliver the 

election materials. 
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4. Upon completing delivery of election materials on assigned route, return 
DC team personnel to the Ballot Distribution Center. 

 
 Ballot Collection: 
 
 1. Pickup DC team personnel and other election materials at the Ballot 

Distribution Center. 
 
 2. Collect voted ballot transport containers, precinct cans and other election 

materials from assigned polling places. 
 
 3. If the polling place is not ready to transfer election materials, the DC Team 

may be instructed to proceed to the next polling site. 
 

The DC Team must return to the original polling place to pick up the 
election materials. 

 
 4. Deliver DC team personnel, voted ballot containers, precinct cans and 

other election materials to the Ballot Distribution Center. 
 
4. Prior to each scheduled run, each driver (by team number) shall report to the 

Dispatcher at the Ballot Distribution Center on election day to pick up DC team 
personnel and appropriate election materials in accordance with assigned RTLS. 

  
5. If a driver fails to appear at the Ballot Distribution Center at the scheduled time, 

the OFFEROR shall be responsible for providing a replacement driver and 
vehicle within ten (10) minutes of the scheduled time at no additional cost to the 
STATE. 

 
NOTE:   Should the OFFEROR fail to provide a replacement driver within ten 
(10) minutes of the scheduled time, the STATE may hire an "emergency" 
replacement driver and vehicle from other vendors.  The cost of the services 
provided by the "emergency" replacement driver and vehicle shall be the 
responsibility of the OFFEROR. 

 
6. If a vehicle breakdown occurs during a scheduled run, the driver shall notify the 

dispatcher immediately.  The OFFEROR shall be responsible for providing a 
replacement driver and vehicle within fifteen (15) minutes of notification by the 
driver of vehicle breakdown at no additional cost to the State.  The dispatcher 
shall immediately notify the STATE of any vehicle breakdown. 

 
NOTE: Should the OFFEROR fail to provide a replacement driver and vehicle 
within ten (10) minutes of the scheduled time, the STATE shall hire an 
emergency replacement driver and vehicle.  The cost of the services provided by 
the emergency replacement driver and vehicle shall be the responsibility of the 
OFFEROR. 
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7. The OFFEROR shall provide two (2) dispatchers (trouble-shooters) and a base 
radio to the Election Control Center, Honolulu, capable of communicating with 
each driver. 

 
8. Dispatchers shall be responsible and assigned as follows: 
 
 Morning Delivery  
 

1. Two (2) dispatchers shall report to the Ballot Distribution Center at 3:45 
am.  The dispatchers shall perform the following duties: 

 
  (a) Check-in all drivers 
 

(b) Ensure all drivers have arrived at the scheduled time and remain 
with their vehicles until given permission to leave by the STATE DC 
Controller. 

 
(c)  Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled run time. 
 

2. After all drivers have departed from the Ballot Distribution Center: 
 

(a) One (1) dispatcher shall report to the Election Control Center. 
 
(b) One (1) dispatcher shall be relieved of any duties until the start of 

the Ballot Collection Phase. 
 

3. The dispatcher at the Election Control Center shall then perform the 
following duties: 

 
(a) Receive and troubleshoot calls from the drivers. 
 
(b) Inform the STATE of any delays or problems. 

 
(c) Check-in all drivers returning from scheduled run. 

 
4. After the last driver has returned and checked-in from the Morning 

Delivery run, the dispatcher shall: 
 

(a) Notify the STATE that all drivers have returned. 
 

(b) Be relieved of duties until the start of the Ballot Collection Phase. 
 

 
 
 
 
 



DELIVERY & COLLECTION TRANSPORTATION SERVICES 
CITY & COUNTY OF HONOLULU 

SPECIFICATIONS S-6    HONOLULU DC08 

  
 Ballot Collection Phase 
 

1. Two (2) dispatchers shall report to the Ballot Distribution Center at 3:45 
p.m. or one half (1/2) hour prior to the first final collection run, whichever is 
agreed upon between the CONTRACTOR and the STATE.  The 
dispatcher(s) shall perform the following duties: 

 
(a) Check-in all drivers and authorize departure for final collection run. 

 
(b) Arrange for a replacement driver and vehicle if the assigned driver 

fails to appear at the scheduled time. 
 

(c) Inform the STATE at the Election Control Center of any delays or 
problems. 

 
2. After the last driver has checked in and departed on the final collection 

run, the dispatcher(s) shall report to the Election Counting Center. 
 

(a) One (1) Dispatcher shall check-in all drivers as they return from 
their scheduled final collection run. 

 
(b) One (1) Dispatcher shall assist to monitor traffic flow plan. 

 
(c) After the last driver has returned and check in from the final 

collection run, the Dispatcher(s) shall be relieved of duties.  
 
9. Between each round trip delivery and collection run, the driver and vehicle shall 

be relieved of any responsibility and shall be free from servicing the STATE. 
 
10. Emergency and additional runs shall be provided on a "by run" basis and shall be 

performed independent of this contract. 
 
11. The remuneration of the drivers and the dispatchers shall be the responsibility of 

the OFFEROR. 
 
12. The remuneration of the driver for any accidents or damage to the driver's vehicle 

shall be the responsibility of the OFFEROR. 
 



DELIVERY & COLLECTION TRANSPORTATION SERVICES 
CITY & COUNTY OF HONOLULU 

SPECIFICATIONS S-7    HONOLULU DC08 

 
LIQUIDATED DAMAGES 
 
Liquidated damages are fixed at the sum of FIVE HUNDRED DOLLARS ($500.00) for: 
 

1. Each and every occurrence in which a driver or vehicle does not report at 
the assigned location at the scheduled time as noted on the final "Route, 
Time, & Load Schedule" provided by the State; and 

 
 2. Each and every occurrence in which the OFFEROR fails to provide a 

replacement driver and vehicle within fifteen (15) minutes of a vehicle 
breakdown or within fifteen (15) minutes of a scheduled reporting time at 
the assigned location as noted on the "Route, Time, & Load Schedule" 
provided by the State. 

 
3. Each and every occurrence in which the OFFEROR’S Dispatcher fails to 

be able to communicate with drivers during the DC Team’s scheduled run. 
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