
Instructions for Proposal Format

1. Proposal Application Identification Form  (SPO-H 200) should be the first page of the proposal packet.  Fill sections 1,2, 3, sign and date form.

2. Page 2 should be the Table of Contents.

3. Page 3 begins your organizations Proposal Application
PROPOSAL MAIL-IN AND DELIVERY INFORMATION SHEET
ONE (1) ORIGINAL AND FOUR (4) COPIES OF THE PROPOSAL ARE REQUIRED

ALL MAIL-INS SHALL BE POSTMARKED BY THE UNITED STATES POSTAL SERVICE (USPS) NO LATER THAN JANUARY 15, 2008 AND RECEIVED BY THE STATE PURCHASING AGENCY NO LATER THAN 10 DAYS FROM THE SUBMITTAL DEADLINE.

All Mail-ins







RFP Coordinator

Department of Health






Ruth Ota, R.N., M.P.H.

Public Health Nursing Branch




For further info. or inquires

1250 Punchbowl St., Room #210




Phone:  (808) 586-4619

Honolulu, HI  96813






Fax:  (808) 586-8165

ALL HAND DELIVERIES SHALL BE ACCEPTED AT THE FOLLOWING SITE UNTIL 4:30 P.M., Hawaii Standard Time (HST), January 15, 2008.  Deliveries by private mail services such as FEDEX shall be considered hand deliveries.  Hand deliveries will not be accepted if received after 4:30 p.m., January 15, 2008.

Drop-off Site

Department of Health
Public Health Nursing Branch
1250 Punchbowl St., Room #210

Honolulu, HI  96813
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